
Job Opportunity- Building and Development Officer 

The Town of Hampton is located 40 km northeast of Saint John, with a growing population of 4,300 

residents, is a small, friendly community with many points of interest and beautiful natural scenery.  

Our culture of customer service is grounded in hard work, professionalism, enthusiasm, and teamwork. We 

have a great job opportunity for a planning & development professional.   The Building and Development 

Officer will be appointed by Town Council as the Development Officer for the Municipality.   

The position reports to the Chief Administrative Officer and serves as a member of the senior 

management team. The Officer participates with Council, Planning Advisory Committee, Environment 

Committee and staff in charting the direction of the Town of Hampton, assuring its accountability to all 

residents, and ensuring its effective operation. 

 

The Building and Development Officer is responsible for the administration of the Planning and 

Building Standards for the Town.  Duties will include: 

• Reviewing development proposals to determine compliance with the planning, zoning by-laws 

and policies; 

• Reviewing construction proposals to determine compliance with the Building by-laws and 

Codes including overseeing the issuance of Building and Development Permits and the 

inspection of construction and development projects for compliance;  

• Providing advice and information to the general public, contractors, developers and others 

relating to land and building development. 

• Providing advice and information to Council and Administration; 

• Providing general administrative support to the Department. 

Experience & Education Preferred: 

• Post secondary education in construction, planning, engineering or other related field, or an 

equivalent combination of experience and education. A degree in Engineering is considered an asset. 

• A minimum of 5 years experience in the construction industry with good working knowledge of 

construction trades, details and building specifications. 

• A minimum of 2 years experience in development control, planning and or related municipal 

experience is desirable. 

• Experience in a managerial and administrative role an asset. 

This is a full-time salary position with an attractive benefits package, a challenging and rewarding work 

environment, and excellent career development opportunities.   

 

To express interest in this opportunity, you are invited to forward your resume and detailed cover letter 

to Richard Malone, Chief Administrative Officer, at richard.malone@townofhampton.ca with 

“Building and Development Officer” in the subject line.   

 

Applications will be received until Wednesday, July 15, 2020 at 4:00 pm. We thank everyone in 

advance for your interest but only those considered for an interview will be contacted.   
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